
Use charts and graphs in your presentation 

You can make a chart in PowerPoint or Excel. If you have lots of data to chart, create 

your chart in Excel, and then copy it into your presentation. This is also the best way if 

your data changes regularly and you want your chart to always reflect the latest 

numbers. In that case, when you copy and paste the chart, keep it linked to the original 

Excel file. 

Tip: Check out these YouTube videos from PowerPoint community experts for more help with charts! 

Newer versionsOffice 2010Office 2007 

To create a simple chart from scratch in PowerPoint, click Insert > Chart and pick the 

chart you want. 

1. Click Insert > Chart. 

 

2. Click the chart type and then double-click the chart you want. 

 

Tip: For help deciding which chart is best for your data, see Available chart types. 

https://support.office.com/en-us/article/create-a-chart-from-start-to-finish-0baf399e-dd61-4e18-8a73-b3fd5d5680c2#__toc255902075
https://support.office.com/en-us/article/create-a-chart-from-start-to-finish-0baf399e-dd61-4e18-8a73-b3fd5d5680c2#__toc255902075
https://support.office.com/en-us/article/copy-from-excel-to-another-office-program-4ba759cc-62f3-422c-bd75-3fc83b06bb6b
https://support.office.com/en-us/article/insert-excel-data-in-powerpoint-0690708a-5ce6-41b4-923f-11d57554138d
https://support.office.com/en-us/article/insert-excel-data-in-powerpoint-0690708a-5ce6-41b4-923f-11d57554138d
https://www.youtube.com/playlist?list=PLKurDp05sqD06oNp78BE2zJNYrD1RHjsP
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https://support.office.com/en-us/article/available-chart-types-in-office-a6187218-807e-4103-9e0a-27cdb19afb90


3. In the worksheet that appears, replace the placeholder data with your own 

information. 

 

4. When you’ve finished, close the worksheet. 

Tip: When you insert a chart, small buttons appear next to its upper-right corner. Use the Chart 

Elements  button to show, hide, or format things like axis titles or data labels. Or use the Chart 

Styles  button to quickly change the color or style of the chart. The Chart Filters  button is 

a more advanced option that shows or hides data in your chart. 

 

https://support.office.com/en-us/article/add-or-remove-titles-in-a-chart-4cf3c009-1482-4908-922a-997c32ea8250
https://support.office.com/en-us/article/add-or-remove-data-labels-in-a-chart-884bf2f1-2e29-454e-8b42-f467c9f4eb2d
https://support.office.com/en-us/article/add-or-remove-titles-in-a-chart-4cf3c009-1482-4908-922a-997c32ea8250
https://support.office.com/en-us/article/change-the-data-series-in-a-chart-30b55a30-1c2e-42d5-8ed1-3cc3ffb68036

